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IDAPA 08
TITLE 01
CHAPTER 11

08.01.11 - REGISTRATION OF POST-SECONDARY EDUCATIONAL INSTITUTIONS
AND PROPRIETARY SCHOOLS

000. LEGAL AUTHORITY.
The following rules are made under authority of Sections 33-105, 33-107, 33-2402, and 33-2403, Idaho Code, to
implement the provisions of Chapter 24, Title 33, Idaho Code. (4-9-09)

001. TITLE AND SCOPE.

01. Title. This rule shall be cited as IDAPA 08.01.11, “Registration of Post-Secondary Educational
Institutions and Proprietary Schools.” (4-9-09)

02. Scope: This rule sets forth the registration reguirements for post-secondary educational institutions
that are required to register with the ldaho State Board of Education (“Board”) under Section 33-2402, Idaho Code,
and for proprietary schools required to register with the Board under Section 33-2403, Idaho Code. In addition, this
rule describes the standards and criteria for. Board recognition of accreditation organizations, for registration
purposes. (4-9-09)

002. WRITTEN INTERPRETATIONS.
There are no written interpretations of this rule. (4-9-09)

003. ADMINISTRATIVE APPEALS.

The Administrative Procedures Act, Chapter 52, title 67, Idaho Code, appliesto any denial of registration of any post-
secondary educational institution or_proprietary school. Hearings and appeals shall be governed according to the
provisions of IDAPA 04.11.01, “Idaho Rules of Administrative Procedure of the Attorney General .” (4-9-09)

004. INCORPORATION BY REFERENCE.
There are no documents incorporated by reference. (4-9-09)

005. OFFICE INFORMATION.

01. Office Hours. The offices of the Board are open from 8 am. to 5'p.m., except Saturday, Sunday
and legal holidays. (4-9-09)

02. Mailing Address. The mailing address of the Board is P.O. Box 83720, Boise, |daho 83720-0037.
(4-9-09)

03. Sreet Address. The offices of the Board are located at 650 W. State Street; Boise, Idaho. (4-9-09)

04. Telephone. The telephone number of the Board is (208) 334-2270. (4-9-09)
05. Facsimile. The facsimile number of the Board is (208) 334-2632. (4-9-09)
06. Electronic Address. The electronic address of the Board of Education at
www.boardofed.idaho.gov. (4-9-09)

006. PUBLIC RECORDSACT COMPLIANCE.
This rule is subject to the provisions of the Public Records Act, Title 9, Chapter 3, Idaho Code. (4-9-09)

007. -- 009. (RESERVED)
010. DEFINITIONS.
01. Accredited. Defined in Section 33-2401(1), ldaho Code, and means that a post-secondary
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educational institution has been recognized or approved as meeting the standards established by an accrediting
organization recognized by the Board. (4-9-09)

02. Agent. Defined in Section 33-2401(2), Idaho Code, and means any individual within the state of
Idaho who solicits students for or on behalf of a proprietary school. (4-9-09)

03. Agent’s Certificate of Identification. Defined in Section 33-2401(3), Idaho Code, and means a
nontransferable written document issued to an agent by the proprietary school that the agent represents.  (3-29-10)

04. Cour se. Defined in Section 33-2401(5), 1daho Code, and means instruction imparted in a series of
lessons or class meetings to meet an educational objective. (4-9-09)

05. Course or Courses of Sudy. Defined in Section 33-2401(6), Idaho Code, and means either a
single course or a set of related courses for which a student enrolls, either for academic credit or otherwise. A course
of study is sometimes also referred to.in this rule as a program. (4-9-09)

06. Degree. Defined in Section 33-2401(7), Idaho Code, and means any written or any academic title
that contains, in any language, the word “associate,” “bachelor,” “baccalaureate,” “masters,” “doctor,” or any
abbreviation thereof, and that indicates or represents, or is intended to indicate or represent, that the person named
thereon, in the case of any writing, or the person it is awarded thereto, in the case of any academic title, islearned in
or has satisfactorily completed a prescribed course of study in a particular field or that the person has demonstrated
proficiency in any field of endeavor as aresult of formal preparation or training. (3-29-10)

07. Executive Director. Defined in Section 33-102A, shall mean the Executive Officer of the Office of
the State Board of Education, or his designee. (3-29-12)

08. Nonprofit. Means an entity that is recognized.-under the Internal Revenue Code and applicable
regulations as being tax exempt, or an entity such as a nonprofit or. not-for-profit organization that possesses the
following characteristics that distinguish it from-a business enterprise: (a) contribution of significant amounts of
resources from resource providers who do not expect commensurate or proportionate pecuniary return, (b) operating
purposes other than to provide goods or services at a profit, and (c) absence of ownership interests like those of
business enterprises. (4-9-09)

09. Post-Secondary Educational Institution. Sometimes referred to in this rule ssimply as an
institution, is defined in Section 33-2401(8), Idaho Code, and means an individual, or educational, business or other
entity, whether legally constituted or otherwise, which maintains a presence within, or which operates or purports to
operate, from a location within, the state of Idaho, and which provides a course or courses of study that lead to a
degree, or which provides, offers or sells degrees. (4-9-09)

10. Proprietary School. Sometimes referred to in this rule simply/asa schoal, is defined in Section 33-
2401(9), Idaho Code, and means an individual, or educational, business or other entity, whether legally constituted or
otherwise, which maintains a presence within, or which operates or purports to operate; from a location within the
state of Idaho and which conducts, provides, offers or sells a course or courses of study, but which does not provide,
offer or sell degrees. (4-9-09)

011. -- 099. (RESERVED)

100. RECOGNITION OF ACCREDITATION ORGANIZATIONS.

For purposes of registration of post-secondary educational institutions, the Board recognizes the regional and national
accreditation organizations that are recognized by and in good standing with both the United States Department of
Education and by the Council for Higher Education Accreditation, and which accredit entire colleges or universities,
and which do not accredit only courses or courses of study (such as specialized accreditation organizations). Further,
the Board may recognize other accreditation organizations on a case-by-case basis. A request for recognition of other
accreditation organizations for purposes of registration should be made to the Board's Chief Academic Officer, who
will review and evaluate the request with the input and advice of the Board's Committee on Academic Affairs and
Programs (CAAP). The Board will make afinal decision based on such evaluation and review. (3-29-12)
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101. -- 199. (RESERVED)
200. REGISTRATION OF POST-SECONDARY EDUCATIONAL INSTITUTIONS.
01. Delegation. Section 33-2403, Idaho Code, provides that a post-secondary educational institution

must hold avalid certificate of registration issued by the Board. The Board delegates authority to its Executive
Director and the Office of the State Board of Education to administer the registration of post-secondary educational

institution, in accordance with Title 33, Chapter 24, |daho Code, and this rule. (3-29-12)
02. Registration Requirement. (4-9-09)
a. Unless exempted by statute or thisrule, as provided herein, a post-secondary educational institution

which maintains a presence within the state of 1daho, or that operates or purports to operate from alocation within the
state of Idaho, shall register and hold a valid certificate of registration issued by the Board. An institution shall not

conduct, provide, offer, or sell acourse or courses of study, or degree unless registered. (3-29-12)
b. Registration shall e for the period beginning on the date a certificate of registration is issued and
continuethrough June 30 of the next succeeding year. A registered post-secondary educational institution must renew
its certificate of registration annually, and renewal of registration is not automatic. (3-29-10)
C. Renewal of registration shall be for the period beginning on July 1 of any year, and continue
through June 30 of the next succeeding year. (4-9-09)
d. A new or start-up entity that desires to operate as a postsecondary educational institution in Idaho

but which is not yet accredited by an accreditation organization recognized by the Board must register and operate as
a proprietary school until accreditation is obtained. A new or start-up entity that is accredited and authorized to
operate in another state, and which desires to operate as a postsecondary educational institution in Idaho offering
degrees for which specialized program accreditation is required, may. be granted approval to operate subject to the
successful attainment of such program accreditation within the regular program accreditation cycle required by the

accreditor. (3-29-12)
e There is no inherent or private right to grant.degrees in Idaho. That authority belongs only to
institutions properly authorized to operate in Idaho under these rules. (3-29-12)
03. I daho Presence. (3-29-12)
a. An institution shall be deemed to have a presencein ldaho, or to be operating or purporting to be

operating from alocation within the state of 1daho, if it owns, rents; leases, or uses any office or other type of physical
location in Idaho, including a mailing or sh|pp|ng center, or if.it represents in any way, such as on an electronic or
Internet website, to have an Idaho street or mailing address, including a post office box in Idaho, for purposes of
conducting, providing, offering or selling a course or courses of study or degrees. (3-29-12)

b. Idaho presence shall include medical/osteopathic education clinical instruction occurring in the
state of Idaho as part of a course of study leading to a degree pursuant to a formal arrangement or agreement between
such clinic and an institution providing medical/osteopathic education instruction. (3-29-12)

C. Idaho presence shall not include: (3-29-12)
i Distance or online education delivered by an institution located outside of the state of Idaho to
students in this state when the institution does not otherwise have physical presence in ldaho, as provided in
Subsection 200.03.a. of thisrule; (3-29-12)

ii. Medical education instruction occurring in the state of 1daho by an institution pursuant to. a medical
education program funded by the state of 1daho; (3-29-12)

iii. Internship or cooperative training programs occurring in the state of 1daho where students are
employed by or provide services to a business or company in this state and receive course credit from an institution

Section 200 Page 4

Archive 2013



IDAHO ADMINISTRATIVE CODE IDAPA 08.01.11 - Registration of Post-Secondary
State Board of Education Educational Institutions & Proprietary Schools

related to such activities; or (3-29-12)

iv. Activities limited to the recruiting or interviewing of applicants or potential studentsin the state of
Idaho, whether conducted by a compensated employee, agent, or representative of an institution, or by volunteer
alumnus of an institution; even if such individual is physically located in this state. (3-29-12)

04. Institutions Exempt from Registration. (4-9-09)

a. Idaho public post-secondary educational institutions. Section 33-2402(1), Idaho Code, provides
that a public institution supported primarily by taxation from either the state of Idaho or alocal source in Idaho shall
not be required to register. (4-9-09)

b. Certain Idaho private, nonprofit, post-secondary educational institutions. A private, nonprofit, post-
secondary educational institution that is already established and operational as of the date when this rule first went
into effect (Brigham Young University - ldaho, College of ldaho, Northwest Nazarene University, New Saint
Andrews College, Boise Bible College), and located within the state of Idaho, and that is accredited by an
accreditation organization recognized by the Board, as set forth in Section 100 of this rule, shall not be required to
register. A private, nonprofit, institution is located within the state of Idaho only if it has been lawfully organized in
the state of Idaho-and its principal place of businessis located within the state of Idaho. An institution exempt under
this subsection.may voluntarily register by following the procedure for registration provided herein. (3-29-12)

C. Idaho religious institutions. A religious institution located within the state of Idaho that is owned,
controlled, operated, and maintained by a religious organization lawfully operating as a nonprofit religious
corporation and that grants only religious degrees shall not be required to register. (3-29-12)

05. Institutions That Must Register. Unless exempt under Subsection 200.04 of this rule, any entity
that desires to operate as a postsecondary educational institution in.ldaho must register as provided herein. (3-29-12)

06. Application. A post-secondary.-educational institution that is required to register under this rule
must submit to the Board office an application for registration (either an application for initial registration or renewal
of registration, as applicable), on the form provided by the Board office. The application must include alist of each
course, course of study, and degree the applicant institution intends to conduct, provide, offer, or sell in Idaho during
the registration year. (3-29-10)

07. Registration Fees. The Board shall assess an annual registration fee for initial registration or
renewa of registration of a post-secondary educational institution.” The registration fee must accompany the
application for registration, and shall be in the amount of one-half .of one percent (.5%) of the gross Idaho tuition
revenue of the institution during the previous registration year, but-not less than one hundred dollars ($100) and not to
exceed five thousand dollars ($5,000). The institution must _provide financia /documentation to substantiate the
amount of revenue reported. Registration fees are nonrefundable. (3-29-12)

08. Deadline for Registration. Aninitial application for registration may.-be submitted to the Board at
anytime. An institution should expect the Board's review process for an initia registration to take approximately
three (3) to five (5) months. An application for renewal of registration must be submitted to the Board on or before
the first business day of May that precedes the registration year. The renewal will be processed within thirty (30)
days. Institutions that do not adhere to this schedule and whose renewals are not processed by July 1st must cease all

active operations until approval of registration is received. (3-29-12)
09. Infor mation Required. (3-29-12)
a. An application must include all the information requested on the application form, as well as the
following information:; (3-29-12)
i. Copy of most recent accreditation letter showing the period of approval; (4-7-112)

ii. Current list of chief officers - e.g. president, board chair, chief academic officer, chief fiscal officer;
(4-9-09)
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iii. Enrollment data for current and past two (2) years, (4-9-09)
iv. Copy. of annual audited financial statement; (4-9-09)
V. Any additional information that the Board may request. (4-9-09)
b. The Board may, in connection with arenewal of registration, request that an ingtitution only submit

information that documents changes from the previous year, provided that the institution certifies that all information
and/or documentation submitted in a previous registration year remains current. The annual registration fee,
described in Subsection 200.07 of thisrule, shall remain applicable. (3-29-12)

201. THE BOARD MAY_NOTIFY THE POST-SECONDARY EDUCATIONAL INSTITUTION OF
ADDITIONAL INFORMATION REQUIRED.

If the Board is unable to determine the nature and activities of an institution on the basis of the information provided
by the institution under this rule, then the Board may notify the institution of additional information that it will be
required to provide in connection with the application for registration. (4-9-09)

01. Verification of Information. The Board may verify the accuracy of submitted information by
ingpection, visitation, or any other meansit considers necessary. The applicant institution shall be responsible for any
costs the Board incurs, including travel, associated with this review. (4-9-09)

02. Criteria for Approval of Registration. To be approved for registration, the institution must
demonstrate that it isin compliance with Chapter 24, Title 33, Idaho Code and thisrule. An institution must remainin
compliance for the registration year. (4-9-09)

03. Public Information. All information submitted to the Board in connection with the application is
subject to disclosure as set forth in the Public Records Act, Title 9, Chapter 3, 1daho Code. (3-29-12)

04. Certificate of Registration or Exemption. (3-29-12)

a. A certificate of registration will be issued to a post-secondary educational institution that has paid
its registration fee and has been approved under thisrule. A certificate evidencing.initia registration will be effective
the date it is issued, and continue through June 30 of the next succeeding year. A renewal certificate will be for the
period July 1 through June 30 of the next succeeding year. No institution that is registered with the Board shall
advertise or represent in any manner that it is accredited by the Board. An institution may only represent that it is
“Registered with the Idaho State Board of Education.” Registration is not an endorsement of the institution or any of

its courses, courses of study, or degrees. (4-7-12)
b. An institution exempt from registration under these rules may request a certificate of exemption.

(3-29-12)

C. If a post-secondary educational institution wishes to offer/additional courses, courses of study, or

degrees during a registration year that were not included in its annual registration application to the Board, then the
institution must submit aletter to the Board Office along with documentation of its accrediting agency’s approval of
those specific curriculum changes. (4-7-11)

05. Disapproval and Appeal. If a post-secondary educational institution’s request. for initial
registration, or renewal of registration, is disapproved by the Board, then the institution may appeal such decisionin
accordance with Chapter 52, Title 67, 1daho Code. The request must be in writing and made to the Board office

within thirty (30) days of the date the institution is notified of the disapproval. (3-29-12)
06. Withdrawal of Approval. (4-9-09)
a. The Board may refuse to renew, or may revoke or suspend approval of, an institution’s registration

by giving written notice and the reasons therefore to the institution. The institution may regquest a hearing relating to
such decision under IDAPA 04.11.01, “Idaho Rules of Administrative Procedure of the Attorney General.” (4-9-09)
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b. Withdrawal of approval may be for one (1) or more of the following reasons: (4-9-09)
i Violation of Chapter 24, Title 33, Idaho Code or thisrule; (4-9-09)
ii. Providing false, misleading, deceptive, or incomplete information to the Board,; (4-9-09)
iii. Presenting to prospective or current students information about the institution which is false,
fraudulent, misleading, deceptive, or inaccurate in amaterial respect; (3-29-12)
iv. Refusing to alow reasonable inspection or to supply reasonable information after awritten request
by the Board Office has been received; or (3-29-12)
V. Loss of accreditation status. (3-29-12)
C. If any information contained in the application submitted by the institution becomes incorrect or

incomplete, then the registered ingtitution shall notify the Board office of such change within thirty (30) days. An
institution that ceases operation during the course of aregistration year shall immediately inform the Board Office of
this event. (3-29-12)

202. -- 299. (RESERVED)
300. REGISTRATION OF PROPRIETARY SCHOOLS.
01. Delegation. Section 33-2403, Idaho Code, provides that a proprietary school must hold a valid

certificate of registration issued by the Board. The Board delegates authority to its Executive Director and the Office
of the State Board of Education to administer the registration of proprietary schools, in accordance with Title 33,

Chapter 24, Idaho Code, and thisrule. (3-29-12)
02. Registration Requirement. (4-9-09)
a. Unless exempted by statute or this rule, as provided herein, a proprietary school which maintains a

presence within the state of 1daho, or which operates or purports to operate from a |l ocation within the state of 1daho,
shall register annually and hold a valid certificate of registration issued by the Board. A school shall not conduct,
provide, offer, or sell acourse or courses of study unless registered. A school shall not/solicit students for or on behalf
of such school, or advertise in this state, unless registered. (3-29-10)

b. Registration shall be for the period beginning July 1 of any year and continue through June 30 of
the next succeeding year. For a school that has not previously registered with the Board, registration shall be for the
period beginning on the date of issuance of a certificate of registration and continue through June 30 of the next
succeeding year. A registered proprietary school must renew its certificate of registration annually and renewal of
registration is not automatic. (3-29-12)

C. Renewal of registration shall be for the period beginning on July 1 of any year, and continue
through June 30 of the next succeeding year. (4-9-09)

03. I daho Presence. (3-29-12)
a. A school shall be deemed to have a presence in Idaho, or to be operating or purporting to be
operating from a location within the state of Idaho, or if it owns, rents, leases, or uses any office or other type of
physical location in Idaho, including a mailing or shipping center, or if it represents in'any way, such as on an
electronic or Internet website, to have an Idaho street or mailing address, including a post office box in Idaho, for
purposes of conducting, providing, offering or selling a course or courses of study or degrees. (3-29-12)
b. Idaho presence shall not include: (3-29-12)

i Distance or online education delivered by an institution located outside of the state of Idaho to
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students in this state when the institution does not otherwise have physical presence in Idaho, as provided in
Subsection 300.03.a. of thisrule; (3-29-12)

ii. Internship or cooperative training programs occurring in the state of 1daho where students are
employed by or provide services to a business or company in this state and receive course credit from an institution
related to such activities; or (3-29-12)

iii. Activities limited to the recruiting or interviewing of applicants or potential students in the state of
Idaho, whether conducted by a compensated employee, agent, or representative of an institution, or by volunteer
alumnus of an institution, even if such individual is physically located in this state. (3-29-12)

04. Exemptionsfrom Registration. The following individuals or entities are specifically exempt from
the registration regquirements of thisrule: (4-9-09)

a. An individual or entity that offers instruction or training solely avocational or recreational in
nature, as determined by the Board. (3-29-12)

b. An'individual or entity that offers courses recognized by the Board which comply in whole or in
part with the compulsory education law. (4-9-09)

C. An individual or entity that offers a course or courses of study sponsored by an employer for the
training and preparation of its own employees, and for which no tuition fee is charged to the student. (4-9-09)

d. An individual or entity which is otherwise regulated, licensed, or registered with another state
agency pursuant to Title 54, Idaho Code. (4-9-09)

e An individua or entity that offers.intensive review courses designed to prepare students for
certified public accountancy tests, public accountancy tests, law school aptitude tests, bar examinations or medical
college admissions tests, or similar instruction for test preparation. (4-9-09)

f. An individual or entity offering only workshops or seminars lasting no longer than three (3)
calendar days and offered no more than four (4) times per year. (3-29-12)

g. A parochia or denominational institution providing instruction or training relating solely to
religion and for which degrees are not granted. (4-9-09)

h. Anindividual or entity that offers post-secondary credit through aconsortium of public and private
colleges and universities under the auspices of the Western Governors University. (3-29-12)

i. Anindividua or entity that offers flight instruction and that accepts payment for. services for such
training on a per-flight basis after the training occurs, or that accepts advance payment or a deposit for such training
in ade minimus amount equal to or less than fifteen (15) percent of the total course or program cost. (3-29-12)

05. Application. A proprietary school that is required to register under this rule must submit to the
Board office an application for registration (either an application for initial registration, or renewal of registration, as
applicable), on aform provided by the Board office. The application must include alist of each course or courses of
study the applicant school intends to conduct, provide, offer or sell in Idaho during the registration year.  (3-29-10)

06. Registration Fees. The Board shall assess an annual registration fee for initial registration or
renewal of registration. The registration fee must accompany the application for registration, and shall be one-half of
one percent (.5%) of the gross Idaho tuition revenue of the school during the previous registration year, but not less
than one hundred dollars ($100) and not to exceed five thousand dollars ($5,000). The school shall provide
documentation to substantiate the amount of revenue reported. Registration fees are nonrefundable. (3-29-12)

07. Deadline for Registration. Aninitial application for registration may be submitted to the Board at
anytime. A school should expect the Board review process for an initial registration to take approximately three (3) to
five (5) months. An application for renewal of registration must be submitted to the Board on or before the first
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business day of May that precedes the registration year. The renewal will be processed within thirty (30) days.
Ingtitutions that do not adhere to this schedule and whose renewals are not processed by July 1st must cease all active
operations until approval of registration is received. (3-29-12)

08. Information Required. Such application must include all the information requested on the
application form. In addition, a school must attest by signature of the primary official on the application form that it is
in compliance with Standards | through V set forth in Section 301 of this rule and must provide verification of
compliance with Standards | through V set forth in Section 301 of this rule upon request. The Board may, in
connection with arenewal of registration, request that a school only submit information that documents changes from
the previous year, provided that the school certifies that all information and/or documentation submitted in a previous
registration. year remains current. The annual registration fee, described in Subsection 300.06 of this rule, shall
remain applicable. (3-29-12)

301. APPROVAL STANDARDSFOR REGISTRATION OF PROPRIETARY SCHOOLS.

The Board and its designee accepts the responsibility for setting and maintaining approval standards for proprietary
schools that plan to offer courses or a set of related courses in or from Idaho in order to protect consumers and to
ensure quality educational programs are provided throughout the state. A school must meet al of the standards prior
to issuance of a certificate of registration and the school must provide required evidence to document compliance
with the standards as identified in the application form. A certificate of registration may be denied if al of the

standards are not met. (4-9-09)
01. Sandard | - Legal Satusand Administrative Sructure. The school must be in compliance with
all local, state and federal laws, administrative rules, and other regulations applicable to proprietary schools. (4-9-09)
a. The school must have a clearly stated educational purpose that is consistent with the courses or a
set of related courses under consideration for approval. (4-7-11)
b. The ownership of the schoal, its agents, and all school officials must be identified by name and
title. (4-9-09)
C. Each owner, agent, instructor and/or school official must be appropriately qualified by the trade
board (as applicable) to ensure courses are of high quality and therights of students are protected. (3-29-12)
d. Written policies must be established to govern admissionsand re-admission of dismissed students,

hiring procedures, and working conditions; evaluation/assessment of all employees and instructional offerings;
student and instructor rights and responsibilities; grievance procedures; approval of the curriculum and other
academic procedures to ensure the quality of educational offerings. (4-7-11)

e Procedures for assessing/eval uating the effectiveness of instruction must be established. Evaluation
and assessment results must be used to improve courses or courses of study. (4-9-09)

f. All advertising, pamphlets, and other literature used to solicit students-and all contract forms must
accurately represent the purpose of the school, its courses or courses of study, anticipated job opportunities, and other
relevant information to assist students in making an informed decision to enroll. The school must-provide to each
prospective student, newly-enrolled student, and returning student complete and clearly presented information
indicating the school’s current completion and job placement rate. (3-29-12)

02. Sandard Il - Courses or Courses of Sudy. Instruction must be the primary focus of the school.
All courses or courses of study must prepare students to enter employment upon completion of the program or
prepare them for self-employment. (3-29-12)

a. The requirements for each course or courses of study must be defined clearly including applicable
completion requirements or other reguirements such as practicums and clinicals. Courses or courses of study will
follow applicable trade board training curriculum standards or be designed using effective learning strategies for
students, identifying and organizing al instructional materials and speciaized facilities, identifying instructional
assessment methods, and eval uating the effectiveness of the course offerings. (3-29-12)
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b. Written course descriptions must be developed for al courses or courses of study. Written course
descriptions must be provided to instructors. Instructors are expected to follow course descriptions. A syllabus must
be devel oped for each course and distributed to students at the beginning of the course. (3-29-12)

C. The school must assure that a course or courses of study will be offered with sufficient frequency to
enable students to complete courses or courses of study within the minimum time for completion. (4-9-09)

d. The school must clearly state the cost of each course or courses of study and identify the payment
schedule. Thisinformation, and the refund policy, must be given to students in writing. (3-29-12)

03. Sandard |11 - Student Support Services. The school must have clearly defined written policies
that are readily avail able to students. Polices must address students rights and responsibilities, grievance procedures,
and define what services are available to support students. (3-29-12)

a. The admission of students must be determined through an orderly process established in a written
policy using published criteria which must be uniformly applied. Admissions decisions must take into account the
capacity of the student to grasp and complete theinstructional training program and the ability of the school to handle
the unique needs of the students it accepts. (3-29-12)

b. There must be a clearly defined policy to re-evaluate students dismissed from the school and, if
appropriate, to readmit them. (3-29-12)

C. The school must establish and adhere to aclear.and fair policy regarding due process in disciplinary
matters for all students, given to each student upon enrollment:in the school. The school must provide the name and
contact information for the individual who is responsible for dealing with student grievances and other complaints

and for handling due process procedures. (3-29-12)
d. Prior to enrollment, all prospective students must receive the following information in writing:
(3-29-12)
i Information describing the purpose, length, and objectives of the courses or courses of study;
(4-9-09)
ii. Completion requirements for the courses or courses of study; (4-9-09)
iii. The schedul e of tuition, fees, and all other charges and all expenses necessary for completion of the
courses or courses of study; (4-9-09)
iv. Cancellation and refund policies; (4-9-09)
V. An explanation of satisfactory progress, including an explanation of the grading/assessment
system; (4-9-09)
Vi. The calendar of study including registration dates, beginning and ending dates for-all courses, and
holidays; (4-9-09)
Vii. A completelist of instructors and their qualifications; (4-9-09)
viii. A listing of available student services; and (4-9-09)
e Accurate and secure records must be kept for all aspects of the student record including, at
minimum, admissions information, and the courses each student completed. (4-9-09)
04. Sandard IV - Faculty/Instructor Qualifications and Compensation. (3-29-12)
a. Instructor qualifications (training and experience) must be recorded and available to students.
(3-29-12)
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b. There must be a sufficient number of full-time instructors to maintain the continuity and stability of

COUrSES. (4-9-09)
C. Theratio of instructorsto students in each course must be sufficient to assure effective instruction.

(4-9-09)

d. Commissions may not be used for any portion of the faculty compensation. (4-9-09)

e. Procedures for evaluating instructors must be established. Provisions for student evaluation are
recommended. (4-9-09)
05. Sandard V - Resources, Finance, Facilities, and I nstructional Resour ces. (4-9-09)

a. Adequate financial resources must be provided to accomplish instructional objectives and to

effectively/ support the instructional program, including classroom and training facilities, instructional materials,
supplies and equipment, instructors, staff, library, and the physical and instructional technology infrastructure.
(3-29-12)

b. The school must have sufficient instructional resource materials so that, together with tuition and
fees, it isable to complete its educational obligations to currently enrolled students. If the school is unable to fulfill its
obligations to students, the school must make arrangements for a comparable teach-out opportunity with another
proprietary school or refund one hundred (100) percent of prepaid tuition. (3-29-12)

C. School financial/business records and reports must be kept separate and distinct from those of any
affiliated or sponsoring person or entity. Financia records and reports at a school shall be kept in accordance
recognized financial accounting methods. (3-29-12)

d. The school must have adequate instructional resource materials available to students, either on site
or through electronic means. These materials must be housed in a designated area and be available for students and
instructors with sufficient regularity and at-appropriate hours to support achievement of course objectives or to
promote effective teaching. (4-9-09)

e If the school relies on other schools or-entities to provide library resources or instructional
resources, the school must demonstrate how these arrangements effectively meet the needs of students and faculty.
These arrangements must be documented through written agreements.-Student and faculty use must be documented
and frequently evaluated to ensure quality services are being provided. (4-9-09)

302. THE BOARD MAY NOTIFY THE PROPRIETARY SCHOOL OF ADDITIONAL INFORMATION
REQUIRED.

If the Board is unable to determine the nature and activities of a school on the basis of the information provided by
the school under this rule, then the Board may notify the school of additional information that it will be required to
provide in connection with the application for registration. (3-29-10)

01. Verification of Information. The Board may verify the accuracy of submitted information by
inspection, visitation, or any other means it considers necessary. The applicant school shall be responsible for any
costs the Board incurs including travel, associated with this review. (3-29-12)

02. Criteriafor Approval or Denial of Registration. To be approved for registration, the school must
demonstrate that it isin compliance with Chapter 24, Title 33, Idaho Code and thisrule, including al of the standards

described in Section 301 of thisrule. A school must remain in compliance for the registration year. (3-29-10)
03. Public Information. All information submitted to the Board is subject to disclosure as set forth in
the Public Records Act, Title 9, Chapter 3, Idaho Code. (3-29-12)
04. Certificate of Registration or Exemption. (3-29-12)
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a. A certificate of registration will be issued to a proprietary school that has paid its registration fee
and been approved under thisrule. A certificate evidencing initial registration will be effective the date it is issued,
and continue through June 30 of the next succeeding year. A renewal certificate will be for the period July 1 through
June 30 of the next succeeding year. No school that is registered with the Board shall advertise or represent in any
manner that it is accredited by the Board. An institution may only represent that it is “Registered with Idaho State

Board of Education.” Registration is not an endorsement of the school. (4-7-12)
b. An institution exempt from registration under these rules may request a certificate of exemption.

(3-29-12)

C. If a school wishes to offer additional courses or courses of study during the course of aregistration

year that were not included in its application to the Board prior to issuance of the certificate of registration, then the
school must submit a letter to the Board Office along with appropriate approval documentation by the applicable
professional or trade board, council, or commission. This letter will be added to the school’s registration file.(4-7-11)

05. Disapproval and Appeal. If a proprietary school’s request for initial registration or a renewal of
registration is disapproved by the Board, then the school may appeal such decision in accordance with Chapter 52,
Title 67,/1daho Code. The request must be in writing and made to the Board within thirty (30) days of the date the

school is natified of the disapproval. (3-29-10)
06. Withdrawal of Approval. (4-9-09)
a. The Board may refuse to renew, or may revoke or suspend approval of a school’s registration by
giving written notice and the reasons therefore to the school. The school may request a hearing under IDAPA
04.11.01, “Idaho Rules of Administrative Procedure of the Attorney General.” (3-29-10)
b. Withdrawal of approval may be for one (1) or more of the following reasons: (4-9-09)
i Violation of Chapter 24, Title 33, Idaho Code or thisrule. (4-9-09)
ii. Providing false, mid eading, deceptive, or incomplete informationto the Board. (3-29-10)
iii. Presenting to prospective or current students information about the school which is false,
fraudulent, misleading, deceptive, or inaccurate in a material respect; or (4-9-09)
iv. Refusing to allow reasonable inspection or to supply reasonable information after a written request
by the Board has been received. (3-29-10)
C. If any information contained in the application submitted by the school becomes incorrect or

incomplete, then the registered school shall notify the Board of such change within thirty (30) days. A school that
ceases operation during the course of aregistration year shall immediately provide written notice to the Board of this
event. (4-7-11)

07. Agent’s Certificate of |dentification. Each proprietary school shall ensure that its agents have a
valid certificate of identification, and that all of its agents are in compliance with Section 33-2404, |daho Code: The
school shall complete a criminal history check that includes, at a minimum, the State Bureau of Identification, and
statewide sex offender registry for each agent having unsupervised contact with minors in'the minor’s home or at
secondary schoals, prior to making application for the agent’s certificate of identification. The criminal history check
shall bevalid for five (5) years and be kept on file by the school. When an employee returnsto any proprietary school
after abreak in service of six (6) months or more anew crimina history check must be obtained. When an employee
changes employment between proprietary schools, a new crimina history check must be obtained by the new
employer. (4-7-11)

a. The Board shall revoke any agent’s certificate of identification issued or authorized under this
Section and shall deny the application for issuance of anew certificate of identification of a person who pleads guilty
to, or isfound guilty of, notwithstanding the form of the judgment or withheld judgment, any of the following felony
offenses against a chil d: (3-29-10)
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i The aggravated assault of a child, Section 18-905, Idaho Code, or the assault with intent to commit

aserious felony against a child, Section 18-909, Idaho Code. (3-29-10)
ii. The aggravated battery of a child, Section 18-907, Idaho Code, or the battery with intent to commit
a serious felony against a child, Section 18-911, Idaho Code. (3-29-10)
iii. The injury or death of achild, Section 18-1501, Idaho Code. (3-29-10)
iv. The sexual abuse of a child under sixteen (16) years of age, Section 18-1506, |daho Code.
(3-29-10)
V. The ritualized abuse of a child under eighteen (18) years of age, Section 18-1506A, Idaho Code.
(3-29-10)
Vil The sexual exploitation of a child, Section 18-1507, Idaho Code. (3-29-10)
Vii. Possession of photographic representations of sexual conduct involving a child, Section 18-1507A,
Idaho Code. (3-29-10)
viii. Lewd conduct with achild under the age of sixteen (16) years, Section 18-1508, Idaho Code.
(3-29-10)
iX. The sexual battery of a minor child sixteen (16) or seventeen (17) years of age, Section 18-1508A,
Idaho Code. (3-29-10)
X. The sale or barter of a child for adoption or other purposes, Section 18-1511, Idaho Code.
(3-29-10)
The murder of a child, Section 18-4003, Idaho Code, or the voluntary manslaughter of a child,
Section 18 4006 1., Idaho Code. (3-29- 10)
Xii. The kidnapping of a child, Section 18-4502, ldaho Code. (3-29-10)
Xiii. The importation or exportation of ajuvenile for immoral purposes, Section 18-5601, Idaho Code.
(3-29-10)
Xiv. The abduction of aperson under eighteen (18) years of age for prostitution, Section 18-5610, |daho
Code. (3-29-10)
XV. The rape of achild, Section 18-6101 or 18-6108, 1daho Code. (3-29-10)
b. The general classes of felonies listed in Section 302 shall include equivalent laws of federal or
other state jurisdictions. For the purpose of Subsection 302.07, “child” means a minor or juvenile as defined by the
applicable state or federal law. (3-29-10)
08. Surety Bond. Each proprietary school shall comply with the provisions in Section 33-2406, Idaho
Code, relating to a surety bond. (4-9-09)
a. The amount of the surety bond shall be not less than the total tuition and fees to be collected by the

school from its students, currently engaged in instructional activities, that covers the period from the beginning
through completion of the course of instruction the student has contracted and paid for. This amount shall be based
upon the projected tuition and fee revenue for the coming registration year, subject to modification in the event a
school experiences significant changes in tuition and fee revenue during the current year. The Executive Director
shall determine the appropriate format and method by which this bond value is to be calculated and reported.
(3-29-12)
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b. Schools must keep a valid bond in force, via periodic renewal as needed, throughout the entire
registration year with no lapse in coverage. Schools shall ensure that all bonds include “extended coverage” clauses
to remain in effect for one hundred twenty (120) days after the date of a school’s closure. (3-29-12)

C. No party to the surety bond may cancel without one hundred twenty (120) day prior notice to all
parties, including the Office of the State Board of Education. (3-29-10)

d. The Board shall be the beneficiary of the bond and shall oversee the distribution of funds to
students who file claims. Schools shall provide proof of the required bond and submit said documentation with their
registration applications. (3-29-10)

303. -- 399 (RESERVED)

400. ENFORCEMENT.

The Board, acting by and through its Executive Director may initiate on its own initiative any investigation relating to
aviolation of the state laws or rules relating to the requirement that an institution or school register with the Board
pursuant to Title 33, Chapter 24, 1daho Code. (3-29-12)

401. -- 499. (RESERVED)

500. COMPLAINTS.

A complaint concerning an institution or school operating in the State of Idaho (maintaining an Idaho presence) that
pertains to a matter described herein shall be reviewed and acted upon as appropriate in accordance with the specific
procedures described below: (3-29-12)

01. Violations of State Consumer Protection Laws. A complaint alleging a violation of Idaho
consumer protection laws shall be instituted, reviewed, and acted upon in accordance with IDAPA 04.02.01, “Idaho
Rules of Consumer Protection, Office of the Attorney General.” (3-29-12)

02. Violations of Sate Laws or Rules Related to the Registration of Postsecondary Educational
Institutions and Proprietary Schools. A complaint alleging violations of state laws or rules related to the
requirement that an institution or school register with the Board shall be submitted in writing to the Board’s Executive
Director for investigation and appropriate enforcement action, including the remedies specified in Section 33-2408,

Idaho Code. (3-29-12)
03. Complaints Related to Quality of Education, or Other Matters. (3-29-12)
a. A complaint relating to the quality of education provided by an institution or school or

accreditation matters, or any other matter related to the operations or practices of an institution or school other than a
state consumer protection matter, shall be submitted on a form provided by the Board to the Executive Director for
review and appropriate action. (3-29-12)

b. If after initial review the Executive Director determines that the complaint relates to the quality of
education or accreditation matters, the Executive Director may refer the matter to the accreditation organization of the
institution or school at issue for review and recommendation. If a matter referred to an accreditation organization
results in resolution of the complaint to the satisfaction of the complainant, then the matter shall be considered
resolved and there shall be no further action on the matter. If the matter is not successfully resolved, then the
Executive Director will review the recommendation of the accreditation organization and follow the procedures for
investigations of complaints described in Subsection 500.03.c. of these rules. (3-29-12)

C. If the complaint pertains to any other matter related to the operations or practices of an institution
or school, other than a state consumer protection matter, then the Executive Director will review the complaint to
determine whether such complaint falls within the regulatory authority of the Board. If it does not, then Board office
will notify the complainant in writing of such determination, and may offer referral of such matter to an appropriate
agency or entity. If after initial review the Executive Director determines that the complaint falls within the regul atory
authority of the Board, then Board staff will notify both the complainant and the respondent institution or school of
the complaint resolution process to be utilized and applicable timelines. The review and investigation of a complaint
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shall occur as expeditiously as possible. The parties may be asked to respond in writing to the complaint, to submit to
interviews, and to provide additional records, documents, statements, or other collateral information as necessary.
Any request by the investigator for additional information related to such complaint must be provided promptly. The
Board's investigator will review the materials submitted by all parties and at the conclusion of the investigation
prepare a summary of the allegations, the investigator’s findings, and a recommendation for disposition to the
Executive Director. If the Executive Director determines that the facts indicate a probable violation of law or rule
over which the Board has regulatory authority, then the Executive Director shall issue a written decision on the
disposition of such complaint. Within thirty (30) days after a decision is issued a party aggrieved by such decision
may file with the Executive Director a request for a hearing. The provisions of the Idaho Administrative Procedure
Act, Chapter 52, Title 67, Idaho Code, shall apply to such hearing and to judicial review of such decision. (3-29-12)

d. If the Board office receives a complaint relating to an institution or school that is exempt from
registration under Idaho law or these rules, and such institution or school has not elected to voluntarily register, then
such institution or school shall-be responsible for reimbursing the Board office for the actual costsincurred to process
and act on such complaint. (3-29-12)

501. -- 999. (RESERVED)
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